
             
    

            

PAYROLL DEDUCTION INSTRUCTIONS 
For Employers  

PAYROLL DEDUCTION FOR MESP ACCOUNTS 
The Michigan Education Savings Program (MESP) is Michigan’s Section 529 College Savings 
Plan, administered by the Michigan Department of Treasury and managed by TIAA-CREF Tuition 
Financing, Inc.  

• Contributions are made after-tax. The minimum per paycheck is $15 per pay, per 
beneficiary, per investment option. 

• An employee does not have to be a Michigan resident to open an account. However, 
Michigan taxpayers may be eligible for a Michigan income tax deduction on 
contributions.   

• Offering payroll deduction to your employees is a convenience only and treated as a 
direct deposit.  The employee or employer can stop this benefit at any time.  

 
EMPLOYER INSTRUCTIONS TO ESTABLISH PAYROLL DEDUCTION 

STEP 1 - Receive a completed and signed copy of the MESP Payroll Deduction Form from the 
employee (sample below). If the employee has not provided a copy to MESP, please send a 
copy to MESP so we can properly allocate the contributions per the employee’s instructions. 
The MESP Payroll Deduction Form should list the employee’s MESP account number(s) in 
Section 3 of the form (Investment Fund Codes and Number). Although contributions are sent 
via the employee’s social security number (see below), MESP account number(s) are required 
prior to starting payroll deduction to properly apply contributions to the correct investment 
options chosen by the employee once we receive the contribution.  If a MESP account is not 
established prior to sending payroll contributions, the proceeds will be rejected and returned to 
the employer. 

 

STEP 2 - Establish payroll deduction/direct deposit using your payroll department’s 
existing procedures.      Submit payroll contributions by Automated Clearing House 
funds (ACH): 

 
 Code the account as “checking”. 
 Remit the payroll contributions to State Street Bank.   

 Use State Street’s ABA number: 011000028. 
 Enter the employee account number, a 17-digit field, as follows:   

 The first 8 digits will enable State Street Bank to identify the Plan.                                       
Use the Plan’s DDA number: 99055121 

 The next 9 digits will enable the Plan to identify the employee account.  
       Use the Employee’s Social Security Number. Do not use Dashes or Spaces.     

 

STEP 3 – An employee can change or stop their deduction amount at any time. 
You do not have to notify MESP if the contribution amount changes.  MESP needs 
to be notified by the employee if there is a change in investment options or 
personal information. 



             
    

            

PAYROLL DEDUCTION INSTRUCTIONS 
For Employers  

Important Information 
 Payroll deduction contributions are posted to MESP accounts based on the 

employee’s social security number so an employee can contribute to multiple 
beneficiaries via payroll deduction but only one deduction needs to be made from 
their paycheck.  Once MESP receives the funds, we will allocate the funds 
appropriately to each beneficiary(s) based on the instructions from the payroll 
deduction form submitted.  

 
 ACH contribution(s) will be rejected for the following reasons:  

o if the ABA number or the DDA account number is incorrect 
o if the account is not coded as “checking” 
o if the Social Security Number is missing is missing or incorrect 
o if the employee’s Account is not yet opened 

 
 All rejections will automatically be returned to the employer via ACH.    

 
QUESTIONS?  Call MESP at 1-877-861-6377 

 
 
SAMPLE FORMS BELOW.  

 
 



             
    PAYROLL DEDUCTION INSTRUCTIONS 

For Employers  

            



             
    PAYROLL DEDUCTION INSTRUCTIONS 

For Employers  

 

            


	PAYROLL DEDUCTION FOR MESP ACCOUNTS
	The Michigan Education Savings Program (MESP) is Michigan’s Section 529 College Savings Plan, administered by the Michigan Department of Treasury and managed by TIAA-CREF Tuition Financing, Inc. 
	 Contributions are made after-tax. The minimum per paycheck is $15 per pay, per beneficiary, per investment option.
	 An employee does not have to be a Michigan resident to open an account. However, Michigan taxpayers may be eligible for a Michigan income tax deduction on contributions.  
	 Offering payroll deduction to your employees is a convenience only and treated as a direct deposit.  The employee or employer can stop this benefit at any time. 
	STEP 1 - Receive a completed and signed copy of the MESP Payroll Deduction Form from the employee (sample below). If the employee has not provided a copy to MESP, please send a copy to MESP so we can properly allocate the contributions per the employee’s instructions. The MESP Payroll Deduction Form should list the employee’s MESP account number(s) in Section 3 of the form (Investment Fund Codes and Number). Although contributions are sent via the employee’s social security number (see below), MESP account number(s) are required prior to starting payroll deduction to properly apply contributions to the correct investment options chosen by the employee once we receive the contribution.  If a MESP account is not established prior to sending payroll contributions, the proceeds will be rejected and returned to the employer.
	STEP 2 - Establish payroll deduction/direct deposit using your payroll department’s existing procedures.      Submit payroll contributions by Automated Clearing House funds (ACH):
	 Use State Street’s ABA number: 011000028.
	 The first 8 digits will enable State Street Bank to identify the Plan.                                       Use the Plan’s DDA number: 99055121
	 The next 9 digits will enable the Plan to identify the employee account. 
	       Use the Employee’s Social Security Number. Do not use Dashes or Spaces.    
	STEP 3 – An employee can change or stop their deduction amount at any time. You do not have to notify MESP if the contribution amount changes.  MESP needs to be notified by the employee if there is a change in investment options or personal information.
	Important Information

